
How to Register for the Symposium

Step #1:
Launch the Registration app

Step#2:
Enter your email and click 
Start.

Step #3:
When you submitted your 
proposal, it may have 
created a registration record 
for you, and you will get this 
message. 

If you have a PIN (not likely) 
you can enter and skip Step 
#4 and Step #5

Step #4:
You probably didn't get a PIN 
yet so click on Generate and 
Send New Pin

Step #5:
Check your email and open 
the email from "Emergency 
Management Symposium 
Registration“

Save this email and copy the 
PIN. You will need it 
whenever you need to 
change/update your 
registration profile

Use the link to return to the 
registration page
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If you don't see the email, check your Spam. If you still 
can't find an email, contact the Help Desk at: 
EDMSsupport@nnsa.doe.gov
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https://edms3.energy.gov/ems25/registration/


Step #6:
Populate the Badge Data 
section of the form. 
Information in this section 
will appear on your badge.

Step #7:
Populate the Additional 
Information section. This 
information will not be on 
your badge but will be 
accessible from the mobile 
app.

Step #8:
Enter a short professional 
bio. This will be used as the 
basis for your introduction in 
your session. If you have a 
bio in your EDMS profile it 
will appear here. You can 
edit as needed.

Step #9:
Upload a photo. If you have 
a photo in your EDMS profile 
it will appear here. You can 
replace if needed.

Step #10:
You have the option to keep 
your profile information 
private, so it does not 
appear in the symposium 
mobile app.

Step #11:
Submit
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Step #12:
Verify the information on 
the confirmation page.

Step: #13
Edit if needed or open the 
Symposium app to view

Step: #14
Check your email for the 
confirmation message.

Step: #15
Use the link to return to 
your profile to edit your bio 
or photo.
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